[image: image1.jpg]€ ¥ Failte Ireland
@

National Tourism Development Authority




Festivals & Participative Events Programme
 2011
Post-Event Report
	SECTION A – Applicant Details



	1. Festival Applicant:


	

	2. Contact Details:


	

	SECTION B – Details of Festival/Event



	1. Festival/Event Title:


	

	2. Date of Festival/Event:


	

	3. Location/s of Festival/Event:


	

	4. Visitor Numbers – please provide actual numbers for the following:

	

	Type


	Number
	How are figures calculated?*

	Visitors / Spectators



	Domestic - local:
	
	

	Domestic (outside local area):
	
	

	Overseas:
	
	

	Performers / Exhibitors



	Domestic - local:
	
	

	Domestic (outside local area):
	
	

	Overseas:
	
	

	Average number of bednights spent in Ireland:


	
	

	* Please state what this figure is based on (e.g. gate receipts, survey, bednight figures from accommodation provider, etc.).  Please identify estimates were applicable.



	5.
Please provide details of all official related websites and those complete with sponsor logo and links: 



	

	6. Exemplary list of approved accommodation used for the event:




	7. 
Please provide at minimum a 1 page report about your 2011 event, to include areas of success, general observations, areas for improvement and outline any changes which you would like to make to the event next year: 



	


	8. 
How has the funding affected the sustainability of this festival/event and in the case of funding not having been awarded, how would this have affected your festival/event?


	

	9.
Please use the space below to make any further comments with regard to this year’s festival/event, or the support provided by Fáilte Ireland.



	

	10. The following documentation must also be submitted with your post event report: (Funding will not be released until all required documentation has been submitted).


	· Fully completed, Directors Statement of Claim.

· Fully completed, certified claim from the official auditor/accountant, using the Independent Accountants/Auditors Statement for claims over €20,000. 

· Full income and expenditure statement signed by two committee members. Audited accounts when available.

· Current Tax Clearance Certificate or evidence of CHY status from Revenue Commissioners if copy submitted has expired.
· Conditions of Financial Assistance Form. (If already submitted does not need to be re-submitted).

· Confirmation of VAT Status

· Creditor Automatic Transfer Form

· Documentary evidence of activities supported, as outlined in your letter of offer, which should include the following;
· Copies of selected  promotional material produced with the aid of this financial support from Fáilte Ireland. 
· CD-rom of official photographs from the event.

· Copies of selected pre, interim and post event media coverage received.


	SECTION C – CERTIFICATION



	I certify that the above information is correct to the best of my knowledge.



	
	

	Applicants Signature 
	Date
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